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WELCOME

Welcome 
Info session for ULB students at the Faculty 
of Engineering
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AGENDA

1.Obtaining VUB credentials

2.Access to Canvas

3.Change language settings to English

4.Add an extra email address

5.Adjust notification settings

6.Other and Q&A
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OBTAINING VUB CREDENTIALS

Register as guest student:
https://www.vub.be/en/studying-vub/enrolling-vub/application-
and-enrolment/info-for-guest-students#application

If asked to specify a course, write ‘bruface student’

Only possible AFTER you have done your registration at ULB

Must be done before 1 December (first semester) or 13 March 
(second semester)

https://www.vub.be/en/studying-vub/enrolling-vub/application-and-enrolment/info-for-guest-students#application
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OBTAINING VUB CREDENTIALS

When your application has been processed, you will receive an activation 

email within the hour, inviting you to to choose a new password.

Confirm by clicking 'change password' via

https://account.vub.be 

After completing the requested info, you will receive an @vub.be email 

address. Your VUB NetID and email address are ready for use within 24 

hours after completing the account request procedure. Both remain valid 

during your entire VUB career.

https://account.vub.be/
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OBTAINING VUB CREDENTIALS

You will need this to access Office 365 and Canvas
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ACCESS TO CANVAS

Use your @vub.be Office 365 credentials to log in: 
https://canvas.vub.be 

Your courses should soon appear automatically on your dashboard: 

https://canvas.vub.be/
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ACCESS TO CANVAS
If not, this means that the 
administration has not had time 
yet to register them.

In that case, you can manually 
look them up and add them to 
your dashboard

Go to ‘cursussen’ (courses)

Scroll down to ‘alle cursussen (all 
courses)
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ACCESS TO CANVAS

Click on ‘meer cursussen bladeren’ (browse more courses)
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ACCESS TO CANVAS

Start typing the name of the course you want to add and select the 
course you are looking for below by clicking on the grey box (‘+ aan
deze cursus deelnemen/+ participate in this course)
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CHANGE LANGUAGE SETTINGS

Click “Profiel”(=Account), “Instellingen”(=Settings)

Click “Instellingen bewerken” (=Edit Settings)

Select “English” in the “Taal” drop-down menu

Select the orange button with “Instellingen bijwerken”
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CHANGE LANGUAGE SETTINGS
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ADD EXTRA EMAIL ADDRESS

Go to Account 
Click on Settings 
Click on ‘+ Email address’
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ADJUST NOTIFICATION SETTINGS

Go to Account 
Click on notifications 

Change according to your wishes. 

Here, you can also ask for automatic notifications on your 
secondary (ULB or personal) email address
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ADJUST NOTIFICATION SETTINGS
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OTHER

Go to Help

Click on ‘Canvas support for 
students’

Access to lots of manuals, 
instruction videos, and FAQs
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OTHER
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OTHER
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OTHER

How to forward your VUB emails to ULB account?

Go to Outlook.com: https://outlook.live.com/ and log in
Select the Settings icon from the toolbar

Click the “View all Outlook settings” option at the very 
bottom of the newly appeared Settings pane.

https://outlook.live.com/
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OTHER
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OTHER

Select Mail →

Forwarding in the 
Settings dialog box

Select the Enable 
forwarding check box
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OTHER

How to forward your VUB emails to ULB account?

Enter the email address where you want the forwarded 
email messages to be sent.

Select the Keep a copy of forwarded messages check box 
if you want to keep copies of the forwarded messages in 
your Outlook account.

Finally, click Save.




